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BIS Blended Learning Course Development
www.bisblended.info 
Precepts and Guidelines

1. Instructors should be prepared to begin the blended course development process at least six weeks prior to the start of the semester in which they are teaching. For a fully online distance learning course, the process should begin at least twelve weeks in advance of the semester. The first step in the process is to notify Glenn Kessler that you’re considering a blended course.

2. Instructors should submit a blended course syllabus to the BIS office at least seven weeks prior to the start of the semester. A syllabus template for blended courses is available at www.bisblended.info . Syllabus workshops are also available 
3. Instructors must be trained in all the technologies that they choose to use in their classes, preferably prior to the beginning of the blended course development process. See www.bisblended.info  for training information and schedules.
4. Instructors should be familiar with basic literature on blended learning including the BIS Blended Learning Project Introduction document prior to the course development process. See the “Introduction to Blended Learning” section of www.bisblended.info . 
5. During a blended course, instructors are inspected to engage with students, virtually or face to face, every week of the semester except for those weeks when specific group or defined student interactions are planned.

6. If possible, BIS instructors should meet students face-to-face several times during the semester, preferably in an initial orientation session, a mid-semester review and an end of semester retrospective. Fully online distance learning courses may be exceptions, but not necessarily so. 

7. BIS will offer student orientation and training for all technologies available to instructors. Notify Glenn Kessler about the technologies you plan to use in your course so that your students are provided with the appropriate preparation. 
8. Instructors should spend time in their first class session explaining to students how the technologies will be used in the course and should ensure that every student has access to the requisite technology. 

9. Instructors may request a BIS laptop for the semesters in which they are developing and teaching a blended learning course. Contact the BIS office for details.

10. Instructional design support is available for BIS faculty. An instructional designer will initially help you plan course, design your Blackboard site and upload your course material. Ongoing support is provided throughout the semester. 
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