Insert Course Title and Course Mnemonic here

Insert Term and Credit Hours Here

The University of Virginia, Insert Center Here


Course Description

	Use this space to provide no more than two short paragraphs describing the purpose of your course. Include in your course description:

· Background 

· Purpose 

· Prerequisite courses and skills 



Course Objectives

Use this space to outline:
	Program Objectives 
	· How the instruction from this course fits into its program.



	Course Objectives


	· The specific, measurable learning outcomes for students who successfully complete the coursework. 


Class Meeting Time and Place

Use this space to:

	Class meeting times 
	· For an online course, you might put “Asynchronous” here with an explanation.


	Class meeting location


	· Indicate where and how the class will take place. This might be a link to the Blackboard login page for your course.

	Equipment 


	· List software, hardware, and peripherals that are needed to participate in class.



	Technical Support 


	· Provide the following tech support contact information – Email Technical Support (rbazydlo@virginia.edu) or 434-982-5258.


Office Hours

Use this space to:

	Office hours 


	· Indicate days and times for your office hours and if they are virtual, online or in-office, for instance.


	Phone Number


	· Include area code with your phone number and best times to call.



	Email Address
	· If possible, provide a “mailto:” hyperlink for your email address. 

· Provide students with an expected timeframe for replies (for example, within 24 hours, M-F; within 48 hours, Sat-Sun).


	
	· Provide a link to your course, or webpage, if available.


Required Readings

	Books
	· Provide title, author, ISBN#
· Indicate if books are available on reserve through the library


	Articles
	Use this space to list:

· Online articles

· Access to PDFs

· Other resources for accessing articles



	Links
	Include other resources the student will need access to in order to complete assignments.


Course Expectations

	Student responsibilities
	Use this space to outline what you expect of students in terms of:
· Netiquette

· Actively participating (be specific in defining what you mean by “actively participating”) 

· Asking questions

· Discussion board posting and participation requirements

· Group work decorum and participation

· Committing at least N hours a week to coursework


	Instructor responsibilities
	Use this space to establish your instructor responsibilities for this course, which might include:

· Facilitation of student learning

· Phone and email availability

· Communication of expectations and deadlines



	Honor Code
	Use this space to provide a link to the University’s Honor Code and review how this applies to your course.

It is suggested that you include the following text:

· See Attachment A at the end of this syllabus.


	University of Virginia Purpose Statement
	The central purpose of the University of Virginia is to enrich the mind by stimulating and sustaining a spirit of free inquiry directed to understanding the nature of the universe and the role of mankind in it. Activities designed to quicken, discipline, and enlarge the intellectual and creative capacities, as well as the aesthetic and ethical awareness, of the members of the University and to record, preserve, and disseminate the results of intellectual discovery and creative endeavor serve this purpose. In fulfilling it, the University places the highest priority on achieving eminence as a center of higher learning.



	Content and Discourse Statement
	Students are expected to discuss issues respectfully and to honor differing points of view. The University and its School of Continuing and Professional Studies do not discriminate in any of their programs, procedures, or practices against any person on the basis of age, citizenship, color, handicap, national origin, political affiliation, race, religion, sex, sexual orientation, or status as a disabled veteran or veteran of the Vietnam era. The University operates equal opportunity and affirmative action programs for faculty, staff, and students. The University of Virginia is an Equal Opportunity/Affirmative Action Employer. Any applicant for admission or employment, or any student who feels discriminated against should contact the University’s Office of Equal Opportunity Programs (EOP) at Poe Alley, West Lawn, Charlottesville, Virginia 22903.




Grading and Coursework

	Grade breakdown by percent


	· Class participation

· Group work

       ●    Papers (and how many?)

· Tests (and how many?)

· Quizzes (and how many?)



	Policy for papers


	· Formatting guidelines

· How to submit

· Criteria for grading



	Grading rubric
	Use this space to outline the points necessary for the following:
A

B

C

D

F


Class Activities

Use this space to outline course activities for each week of the course.
	Week Date
	Lesson Focus

	
	Activities

· Readings

· Forum postings

· Group work

· Papers

· Tests

· Quizzes

	Estimated time per activity



	Next Week Date
	Activities
	Estimated time per activity

	Total contact time

Total contact hours for a course should account for readings, online time, outside preparation and study.

Total contact hours required per credit hour are as follows:

· 135 hours for  a 3-credit course
· 67.5 hours for  a 2-credit course
· 45 hours for  a 1-credit course



· Remember to remove all green text from this document.

· Be sure to change the information in the headers and footers..
· NOW you are ready to 

1. select ALL (Control +A)
2. select copy (Control + C)
3.  open a new word document (Control + O)
4. and paste your completed template into the new document (Control + V)
This is a very important step because if you do not copy and paste into a new document the file size will be too large!!!
Attachment A         THE HONOR CODE at UVA
Founded in 1842, the Honor System is one of the University's most cherished institutions.   Based on the principle that University students want to be trusted, the Honor System helps create and strengthen a school-wide community of trust.   Students at the University make a commitment not to lie, cheat or steal within Charlottesville, Albemarle County, or where they represent themselves as University students in order to gain the trust of others. Because they have make this commitment, students are trusted by peers, faculty members, administrators, and community residents alike. Students conduct themselves with integrity and are presumed honorable until proven otherwise.  Students are recruited and trained by the Honor Committee to serve as advisors and to provide counsel. Students investigate Honor allegations, assist and support accused students through the Honor process, and work with accused students in their defense at trial. Honor jury panels are similarly comprised entirely of students. While anyone may initiate Honor proceedings, the process is administered entirely by students.   The vitality of the Honor System depends upon the willingness of students to uphold the high standards set by their peers. When a student is formally accused of an Honor offense following investigation, that student may elect to either (1) leave the University, without requesting a trial (in which case that student will be deemed to have admitted guilt, whether or not such an admission is expressly made), or (2) request an Honor trial. 

Any student found guilty of an Honor offense, or deemed to have admitted guilt after having left without requesting a trial, will be permanently dismissed from the University. The notation "enrollment discontinued" will be placed on the student's transcript, without specific reference to the Honor proceedings. In the case of a student found guilty of an Honor offense following graduation, or deemed to have admitted guilt without requesting a trial after graduation, the General Faculty of the University may undertake proceedings to revoke that student's degree.  The rules of the Honor System apply to any person who was a University student at the time an alleged Honor offense was committed, so long as a case is initiated within two years thereafter.   Students who enroll at the University benefit from the freedom and security provided by the Honor System; every student must agree to live by and support the spirit of honor. 

Applicants who are not prepared to embrace this freedom and accept this responsibility should not apply for admission.  This is intended as a brief summary of some important aspects of the University's Honor System. For more information, visit the Honor Committee Web page: www.student.virginia.edu/~honor. 

If you have further questions, please call the Committee at (434) 924-7602.  

 

The Honor Committee, June 2002
Instructions


What follows is a template for your online Course Syllabus. To use this template:


Click on the green text to erase and replace it with your Syllabus content. Make sure your content is typed in black!


Be sure to change the information in the headers and footers.


Delete this box and any remaining green text!


NOW you are ready to 


select ALL (Control + A)


select copy (Control +C)


 open a new word document (Control + 0)


and paste your completed template into the new document (Control + V)


This is a very important step because if you do not copy and paste into a new document the file size will be too large!!!








































































































































































































































































































































































































































































































































































































































































































































































































Insert your name here
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